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Date received: ____/____/______

Registration No (completed by STAREGISTER): ____________________

1 TRAINING COURSE PROVIDER DETAILS
	Company name: ___________________________________________________________________________

	Address: __________________________________________ Postcode ______________________________

	Tel no: _______________________________________ Fax no: _________________________________

	Ε-mail:       _____________________________________________________________________________ 

	VAT no __________________________________
	Tax office: __________________________________

	

	Name and Surname of legal Representative: 


	Conduct name (if different from above):


	


	Conduct person position:


	

	

	Is Provider ISO 9001 certified? YES  (NO ( (If yes, attach copy of certificate)

	Has the training course of Provider been certified by another member of  IPC? YES (NO(

	If YES, give details (Course, Certification Standard, Certification Date, Certification Body):

	



2 TRAINING COURSE DETAILS
	Training course title:


	


	Registration number (complete by STAREGISTER):


	

	Training course title:


	


	Registration number (complete by STAREGISTER):


	

	Training course title:


	


	Registration number (complete by STAREGISTER):


	

	Training course title:


	


	Registration number (complete by STAREGISTER):


	

	Training course title:


	


	Registration number (complete by STAREGISTER):


	

	Training course title:


	


	Registration number (complete by STAREGISTER):


	

	

	Provider Legal Representative’s signature:

	

	Date: ____________________________

	Assessment cost submitted (USD $):


	Each evaluation is activated only upon verification of assessment cost submission.




The assessment cost acceptance does not obligate STAREGISTER to certify the training course applied for. STAREGISTER maintains the right to modify the Certification Criteria for the training professionals’ course when it is judged advisable. These modifications reflect the current developments in certification schemes and generally in the management systems.

3 DOCUMENTATION LIST ATTACHED TO THIS APPLICATION 
	Upon submission of the application it is required by the training course provider to attach the following documentation:
	Mark (yes) for any document which is attached
	To be Completed by STAREGISTER

	1
	Quality manual (or equivalent what), including in details the quality policy, the organisational structure as well as the procedures of quality system regarding the training services,
	
	

	2
	Certified QMS to ISO 9001 by Certification Body (if available),
	
	

	3
	A subcontractors catalogue (if any), involved in the presentation of certified courses,(subcontractors who operate under permission, through franchise, agreements, etc,) including procedures describing the way by which the training course provider evaluates the presentation of its courses by subcontractors,
	
	

	4
	A catalogue of all instructors involved in the presentation of the training courses including a short C.V. (one page) for each instructor declaring:

a)  Current certification level (STAREGISTER certification number if available), and

b)  Teaching experience details.

This catalogue should clearly indicate the training courses provided by each instructor, Lead Instructor or support instructor.
	
	

	5
	Instructors’ notes, including details regarding with venue courses requirements, the course timetable, the course material, which shall contain the suitable reports addressing to the relative subjects that will be taught as well as the settlements on delegates’ continuous evaluation and examination procedures,
	
	

	6
	Training course program, describing the context of each training course section with the beginning and ending time,
	
	

	7
	Course notes provided to delegates, including supposed scenarios and study cases
	
	

	8
	Description of individual and team exercises, 
	
	

	9
	Sample of training course certificates,
	
	

	10
	Delegate’s continuous evaluation method used during the training course,
	
	

	11
	Examination plan, questions and answers, provided time, grading procedure, pass/fail conditions, the policy and reexamination procedures, 
	
	


Notes:

1 Applications must be submitted by email at: ceo1@staregister.org
2 The application shall be accompanied by evidence of submission of certification fee.   For invoicing and payment details please contact us.
4 DECLARATION 
As the Legal Representative of the training course provider who submits the application I confirm that I understand and agree to the following conditions:

1. I read and I accept the terms and the requirements of Certification Regulation of Training Courses PC.R1000.

2. All declared details in this application form are true.

3. The information which is included in my application form can be published in the STAREGISTER registry.

Applicant’s signature (and company seal):


Date:

THE FOLLOWING ARE WILL BE COMPLETED BY STAREGISTER
	Application received by:


	Signature:


	Complete?
YES (
NO (

	If yes it is forwarded to:
for further.

	If no, informe the applicant for: 




PC.F1000-3

